
Purchase Order Request

Customer Name:	 Customer #:
Sales Order #:	 Form ID #:
Job Description:	
Quantity:	

Vendor Name:	 Vendor #:
Quote #:	 Price:
Date to Vendor: Date Back From Vendor:

Vendor instructions:

Special instructions:

Samples Requested:

Date of Request:

Contact Person:



P a c k i n g  L i s t    P A L M E R  P R  I  N T I N G / P R O F E S S I  O N A L  O F F I C E  S E R V I C  E S ,  I N C .

C u s t o m e r  N u m b e r

B i l l  t o

O r d e r # P O # O r d e r  D a t e
C o s t  C e n t e r S h i p  D a t eWa r e h o u s e  0 5

S h i p  t o

L i n e 	 I t e m 	 D e s c r i p t i o n 	 S h i p  Q t y



Date:

Check all that apply: Diecut Score Fold Diecut and Glue

Apply Tape Strip

Flat Folded

Yes No

Return: (Check)

Kenning Trims to Final Size: 

Die: Standing New

Pocket Size: 3 3/34" 4" Other

Business Card Slits: Left Right Other

Please return extra boxes

Palmer Printing / Professional Office Services Inc. 
2902 South 3rd Street
Waite Park, MN 56387
(320)-252-0033

Quantity: to Produce:

Number of Samples:

Requested Completion Date:

Purchase Order Number:

KENNING OUTSOURCE

Description:

POS Form ID Number:

Please see attached purchase order for additional information.
Questions, please call:

Quote Number:

Number of Skids Sent:

Box Size Sent:

Number of Boxes Sent:

Good Sheets To Kennings

Previous Purchase Order:



Business Card Slits

H-1

H-2 E-1

E-2 .5”

1.25”

H-2C

V-1

V-2

V-2C

H-4
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	Customer Name: Antler Quilt Design
	Sales Order Number: 1997353
	Form ID Number: 2320746
	Job Description: "Chatsworth" Book
	Quantity: 7,500
	Vendor Name: The Bindery
	Vendor Number: 97785
	Quote Number: Q71885
	Price: $4,658.06
	Date to Vendor: 
	Date Back from Vendor: 
	Vendor Instructions: PALMER TO SUPPLY:
2,505 (+ 3% spoilage) 23x35 press sheets with 3 on each of the front and back covers.
7,513 (+ 3% spoilage) each of (2) 16-page and (1) 4-page folded sigs. 
Proof.
225 boxes 12.25 x 9.25 x 9 #S-4955
Labels supplied by The Bindery 
	Special Instructions: The Bindery to cut covers to signature size / gather sigs and covers / 4-side trim to 8.5x11 / punch holes on 11" side for binding.
Wire loop bind with WHITE wire.  
Shrink wrap in 12's.  Bulk carton in supplied cartons.
Need 7,500 + 13 samples.
Label Info.:
Antler Quilt Design
Order #1997353
"Chatsworth BOM" Book
Qty. ____
Entire order will ship to Palmer. 
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