Date of Request: 8/29/23

Purchase Order Request

Contact Person: Steve Menk
Customer Name: Moda Fabrics Customer #: 522500
Sales Order #: 1984366 Form ID #: 2317383
Job Description: "Piece" catalog - September 2023
Quantity: 3,500 Samples Requested: 8
Vendor Name: The Bindery Vendor #: 97785
Quote #: Q71261R1 Price: $982.24
Date to Vendor: 9/13/23 Date Back From Vendor: 9/18/23

Vendor instructions:

Palmer to supply:

1,754 (+ 6% spoilage) press sheets of the covers, 2out on 19x25 100# silk cover.
3,508 (+ 6% spoilage) each of (8) 16pg and (1) 4pg folded sigs.

Proof.

Boxes: 150 boxes 11.25 x 8.75 x 8 (The Bindery will make labels)

Instructions: Perfect bind 3,500 books + 8 samples.

3,500 bulk carton in supplied cartons. Package the samples separately.
(no shrink wrapping)

Size: 8.5 x 11, 132 pages/66 sheets + cover.

Special instructions:

Label cartons with this info.:
Moda Fabrics
Order # 1984366
Piece Catalog - September 2023

Qty. __

Books ship direct to Moda Fabrics in Dallas TX. Palmer to provide packing list & BOL.
8 samples ship to Palmer.



Packing List PALMER PRINTING/PROFESSI ONAL OFFICE SERVIC ES, INC.

Customer Number

Bill to Ship to
Order# PO# Order Date
Warehouse 05 Cost Center Ship Date

Line Item Description Ship Qty




KENNING OUTSOURCE

Date:

Check all that apply: Diecut Score
Apply Tape Strip

Return: (Check) Flat Folded

Kenning Trims to Final Size: Yes No

Die: Standing New

Pocket Size: 3 3/34" 4"

Business Card Slits: Left Right

Description:

Fold

Other

Diecut and Glue

Other

POS Form ID Number:

Quantity: to Produce:

Number of Samples:

Requested Completion Date:

Purchase Order Number:

Previous Purchase Order:

Quote Number:

Number of Skids Sent:

Box Size Sent:

Good Sheets To Kenning:

Number of Boxes Sent:

Please return extra boxes

Please see attached purchase order for additional information.

Questions, please call:

Palmer Printing / Professional Office Services Inc.

2902 South 3rd Street
Waite Park, MN 56387

(320)-252-0033
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