
 

Document Services –Metro Sales 

12/8/2022 

Main: 612-861-4000  

250 River Ridge Circle North Suite 100| Burnsville, MN 55337 

Project Lead: Christine Stoffel 

Direct Number: 612-798-1231 

Direct Email: cstoffel@metrosales.com 

PO: EFS5378 

Amount Needed: 1500 (with 100 extra copies included) 

 

 The project order as discussed in the estimate  

 Is approved by Metro Sales.  

 

We are supplying 1500 (plus 100 extras) copies of the following already collat-

ed as calendars: 

 - 2 covers-2pp on 100# gloss cover, 9 '' x 12'' 

 - 16 sheets on 100# gloss book/text, 9 '' x 12'' 

The Bindery will: 

 - drill whole book with 1-1/8" holes on the 12'' edge 

 - punch holes for binding 

 - bind with a black wire loop (Wire-O) binding on the 12" edge 

 - bulk pack in cartons 

 

Any project questions or updates can be fielded to Christine Stoffel. Any billing 

questions can be fielded to Document Services & Facilities Management 

Manager Pangzao Yang-Vang– She can be reached by phone (612-798-

1216) or email (pyang@metrosales.com). 

mailto:pyang@metrosales.com

